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JOB TITLE Campus Attendance Monitor 
DEPARTMENT  
LOCATION Frontier Collegiate Campus 
REPORTS TO Frontier Collegiate Administration 
STAFF SUPERVISED n/a 
PROBATIONARY PERIOD Three months 

 

POSITION SUMMARY 
 
As a member of the student support team, the Campus Attendance Monitor will assist in ensuring 
that all students arrive at school on time and ready for class.  The Campus Attendance Monitor will 
provide support to administration to improve student attendance and foster student responsibility. 
 
QUALIFICATIONS 
 
Education  

• Grade 12 
• Valid Class 5 Manitoba Driver’s license 

   
Experience  

• Working with adolescents in a supervisory role and experience working within a school 
system. 

 
Knowledge, Skills and Abilities 

• Excellent written and verbal communication skills. 
• Computer experience with word processing 
• Understanding of Indigenous Way of Life  
• Fluency in an Indigenous language would be an asset. 
• Ability to work collaboratively and maintain effective working relationships with administration, 

teachers, dormitory mentors, parents and students. 
• Ability to relate positively with adolescents. 
• Ability to work independently and as a team member. 

 
 
DUTIES AND RESPONSIBILITIES 
 

• Ensures that students arrive at school on time, ready for class. 
• Assists with supervision over lunch break to ensure students arrive to afternoon classes on 

time. 
 
  

POSITION DESCRIPTION 
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• Monitors campus and dormitory areas during the day to ensure students are in class. 
• Works with campus administration when required to assist with contacting parents in order to 

improve student attendance. 
• Communicates with school administration regarding student attendance. 
 

Performs other duties as assigned. 
 
CONTACTS 
 
Campus Administration and staff 
Students 
 
WORKING CONDITIONS 
 
Campus and school setting (inside and outside of building and community) 
This position works the school year 
 
PHYSICAL AND VISUAL REQUIREMENTS 
 
Physically capable of performing assigned duties 
 
EQUIPMENT USED 
 
General office equipment 
Two-way radio 
 

 


